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June 2011
Dear Headteacher and Chair of Governors,
The Essex Clerks’ Association – supporting clerks supporting governors
The aims of the Essex Clerks’ Association are:
· To ensure and improve the communication of information, advice, guidance and best practice, including the development of a dedicated website for clerks.

· To recognise the clerk’s role and to offer an independent forum for discussion.
· To act as a voice for Essex clerks.

· To offer opportunities for clerks to network and socialise with colleagues.

Thanks to the support of hundreds of schools in Essex and partner organisations, the ECA has been able to provide:
· Regular briefing papers on topical subjects relevant to school governance, focusing on the needs of the clerk. We have published a number of briefing papers in our third year, relating to safeguarding children, managing complaints, staffing restructure and redundancy and recording challenge.     
· Access to the dedicated website with information, guidance and the opportunity to share good practice and vital documents.   www.essexclerks.org
· Refresher training for established clerks and a popular annual conference
· The opportunity to attend termly meetings to share good practice and meet and network with other clerks. We are delighted that the dedicated clerks' briefings are so popular; we will be running five sessions next term (in partnership with ECC Governor Services), one in each area of Essex. These meetings will be on:

· Great Baddow Centre 
Tuesday 6 September  
 
10.00 am – 12 noon 

· Colchester Centre  

Thursday 8 September  
  
2.00 pm – 4.00 pm
· Harlow Centre  

Monday 12 September  
  
2.00 pm – 4.00 pm 

· Wickford Centre         
Tuesday 13 September  

10.00 am – 12 noon

· Great Baddow Centre
Wednesday 14 September
  
7.00 pm – 9.00 pm

Please note: These meetings are open to ALL clerks in Essex, whether or not their school subscribes to the ECA. 
This year, the ECA plans to offer even more support to new and experienced clerks by:

· Working in partnership with Governor Services to facilitate introduction and follow up meetings when clerks take up a new position at a school and 
· Focusing on quality assurance of clerking in Essex. 

If you are happy to subscribe to the Essex Clerks’ Association and to support our work  as a voluntary organisation this year, please send £15 payable to the Essex Clerks’ Association to the address on the attached invoice, by the end of the summer term 2011. 
Thank you for your continuing support,

Pam Langmead

Chair of the Essex Clerks’ Association
	Invoice for Annual Subscription 2011/2012


	Please pay the Essex Clerks’ Association the sum of £15.00 in payment for the annual subscription to the ECA.



	Cheques should be made payable to the Essex Clerks’ Association, and returned to:  
Rosemary Waddell

ECA Treasurer

14 Crouch Avenue

Hullbridge

Essex

SS5 6BP

PLEASE ENSURE THAT YOU NOTE YOUR SCHOOL’S NAME WHEN SENDING PAYMENT



	Acknowledgement Slip 

(This will be returned to the school on receipt of the payment.)
SCHOOL’S NAME: 

Thank you for the payment of £15 for the 2011/2012 annual subscription to the Essex Clerks’ Association.

Signed:                                      (Rosemary Waddell, ECA Treasurer)

Date:



All clerks in geographical Essex are warmly invited to join the ECA. The Association is pleased to be supported and endorsed by Essex and Thurrock Governor Services, the Essex School Governors’ Association and the Essex Primary Heads’ Association.  

	PLEASE ASK YOUR CLERK TO FILL THIS SECTION IN 
if they haven’t already registered on the ECA database

and send it to 

Sue Julian-Ottie, Secretary, 137 Perry Street, Billericay, Essex, CM12 0NS 

or by email  to      s.julianottie@btopenworld.com


	I would like my name and email address to be added to the data base for the Essex Clerks’ Association 

Name:

Address:

Telephone number:                                     Mobile phone number:

Email address:

Area of the County:                       

The school(s) I clerk:
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