Model Policies for Academies and Free Schools 

– HR publications December 2011
Policies / Procedures  * 


Last Edition  
 Current Edition   

Capability *  R  



N/A 


Sept 2011 

Code of Conduct (incl. Whistleblowing)    R  N/A  

Sept 2010  

Cover & PPA Policy (Primary Schools)   R  N/A  

April 2009  

Cover & PPA Policy (Secondary & Special Schools)   R  N/A  April 2009  

Discipline & Dismissal Procedure    M  
April 2009 

Sept 2010  

Discipline & Dismissal Managers' Guidance   April 2009 
Sept 2010 

Employment of Disabled Persons (Guidance)   March 2005 
March 2006  

Equality & Diversity in Employment   M  
Sept 2002  

March 2011  

Family Friendly Guidance    

May 2010  

March 2011  

Grievance Policy  M 


Jan 2007 

April 2009 

Grievance Managers' Guidance   

Jan 2007  

April 2009 

Leave of Absence Policy  R 

April 2010 

Sept 2010 

Leave of Absence Managers' Guidance   Jan 2010 

April 2010 

Overseas Workers Guidance (Recruitment) N/A 

Sept 2011 

Pay Policy    R 



Sept 2010  

Sept 2011  

Performance Management *  R   




Sept 2011  

Pre Employment Checks Procedure  R 
N/A 


June 2010 

Probation Periods  R  


Sept 2005  

May 2011  

Recruitment  M 



Nov 2008 

June 2010 

Redundancy & Restructuring  R 

N/A 


Sept 2011 

Sickness Absence Management  M  
Sept 2008 

Dec 2010 
· M - Policy / Procedure required by law / regulation

· R - Recommended to have Policy / Procedure as best HR practice

